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Use this guide with Sections 4.7, 5.3, and 5.4 of the manuscript. It helps you choose a workable arrangement for recording conversations, checking transcripts, examining accounts with AI, and preserving the research record. Choose tools after deciding what the task requires and which uses of the material have been agreed.
Record and prepare an account
1. Agree the use. Explain recording, transcription, external processing, access, and later quotation. Record the choices in the Sources and AI Register. Use participant codes in working filenames and keep the identity key in a separate restricted location.
2. Capture the conversation. Test the recording arrangement, confirm it with the participant, and check the saved audio. Preserve the original recording with a source ID, date, setting, and any interruption that affects interpretation.
3. Prepare a draft transcript. Use a permitted transcription tool. Save its output with the tool name, processing date, and source ID. Preserve generated summaries separately from the transcript.
4. Check the transcript. Listen through the recording and correct words, speakers, and locators. Mark unclear speech. Save a checked version and a short account of corrections that affect meaning. Prepare a separate copy with identifying details removed when required for the agreed use.
Develop and examine an interpretation
5. Read the checked accounts and retain your starting interpretation. Ask AI to compare experiences and develop alternatives, with source IDs and supporting passages. Check the response against the supplied accounts. Preserve the prompt, response, your examination, and the decision in the Sources and AI Register; link the reasoning in the Evidence and Interpretation Map.
A summary selects and condenses an account. An interpretation proposes what the account means. Identify which task the tool performed and examine its output accordingly.


App examples and their roles
These are examples to evaluate for your study. Features and terms vary by account and change over time. A tool’s availability does not establish that it is permitted for the participant material you hold.
	Tool
	Possible role
	What to check

	Otter
	Imports audio or video for automatic transcription and generates meeting notes. [1]
	Can you export a usable transcript, check speaker labels and timestamps, and retain the original audio? Review the actual account’s processing, retention, and sharing terms.

	Google NotebookLM / Gemini Notebook
	Explores uploaded sources through questions and summaries; audio import generates a text source. Google’s current help pages use the name Gemini Notebook. [2]
	Use checked, permitted sources for interpretation. Preserve the input versions and exact responses outside the notebook. Check whether imports update, what the account shares, and the applicable data terms. [3]

	Obsidian
	Organizes linked notes in a folder called a vault. Notes use Markdown, a readable text format. It can serve as an index connecting sources, analysis notes, and writing. [4–5]
	Plan file access, device protection, backup, and any sync or plugin services you add. Keep restricted originals in their agreed location and link to them as appropriate.

	Notion
	Provides a shared workspace for research records. AI Meeting Notes can transcribe conversations or uploaded audio and produce summaries. Workspace exports can preserve pages and uploaded files. [6–8]
	Check plan availability, speaker labeling in your setting, permissions, and AI data handling. Check what an export includes and open it before relying on it for recovery. [9]


Choose an arrangement you can maintain
Begin with the smallest combination that supports the work: protected storage, a suitable recorder, permitted transcription, and a place to connect the research records. A separate service for each task may create more copies to manage. Before committing, test one non-sensitive sample from recording through transcript export, analysis, and backup recovery.


Personal mobile recording
For a pastor working alone, a phone can capture an agreed in-person interview or a personal reflection after an encounter. Choose the task first. A rewritten voice note can help develop your own thinking; a participant interview needs preserved audio and a transcript you can check.
Built-in recording and transcription
Apple Voice Memos can display a transcript while recording or afterward on supported iPhones and in supported languages and regions. Check the features available on your device and how recordings are stored or synced. Treat the generated transcript as a draft. [10]
Google Pixel Recorder offers transcription, editing, search, and summaries, with availability depending on device and language. Its current documentation describes cloud processing for summaries and possible Google-server processing for re-transcription. Check the particular feature and account settings before supplying participant material. [11]
Mobile conversation recording
Otter provides iOS and Android apps for recording and transcription. An in-person recording uses the phone’s microphone; it does not require a bot to join an online meeting. Test whether all speakers are audible and correctly labeled, check current account limits, and preserve the exported audio and transcript under the study’s arrangements. [12–13]
Personal voice notes and rewritten prose
AudioPen has iOS and Android apps and can turn speech into rewritten text while retaining a transcript. Its documentation distinguishes an offline transcription option from the AI rewrite step, which uses cloud processing. It can help organize your reflections; an edited note should remain labeled as such, with its source preserved. [14]
A practical mobile workflow
Test one non-sensitive sample. Confirm that you can record, save the original audio, export a transcript, correct it against the recording, and move both files into the project storage. Then test the features you plan to use without network access if offline processing matters. Inspect sync, automatic sharing, summary, and backup settings separately. Record what you verified rather than relying on a general privacy label.
After an encounter, label a personal memo as reflection or recollection and date it. Link it to the Reflection and Learning Journal. For a participant interview, use the source ID and permission entry in the Sources and AI Register. Phone-call recording needs its own supported arrangement; an app’s ability to record through a microphone does not establish that it can capture both sides of a call.


Keep sources analysis and writing connected
Use the Sources and AI Register as the project index. One row or entry should let an authorized reader find the original, identify prepared versions, and follow the analysis that used them. Keep the six AWI documents in the chosen system; folders and app pages organize their material without creating additional methodological registers.
A simple project structure
Original sources — recordings, encounter notes, and supplied documents, with restricted access as agreed.
Prepared material — draft and checked transcripts, correction notes, and copies prepared for particular uses.
Analysis records — prompts and responses, interpretive comparisons, decisions, and the AWI records linking them.
Writing — the current manuscript, dated drafts, chapter checkpoints, and files prepared for sharing.
An illustrative source chain
For a fictional interview recorded on 2026-10-03, filenames might be M03-interview-01_2026-10-03_audio-original.m4a, M03-interview-01_transcript-draft-v01.docx, M03-interview-01_transcript-checked-v02.docx, and M03-interview-01_AI-input-v03.docx. Use formats your tools can open and export. The shared source ID connects the files; each label explains what version it is.
Record the correction date and checker, the preparation made for the AI input, the permission entry, and the analysis task that received version 03. In that task entry, preserve the exact prompt and response and your reasons for retaining or revising the proposal. Connect important passages through timestamps or numbered paragraphs. The participant’s real name belongs in the separate restricted identity key, not the filenames.
Versions and recovery
Keep a clearly labeled current manuscript and dated checkpoints. Preserve an original before making a prepared copy; record corrections rather than silently replacing the source used in an earlier analysis. Maintain a separate backup that can restore an earlier state. Sync makes files available across devices, but a deletion may also sync. Test a restoration, including attachments and readable exports, and record the result. Apply the study’s access, retention, and disposal arrangements to every copy.


Connect sources notes and project work
NotebookLM, Obsidian, and Notion can support different parts of the inquiry. Choose them by the work you need to do and the records you need to preserve. You can maintain a small study with protected files and one place for notes; using all three is an option to evaluate.
NotebookLM for examining supplied sources
Use the source notebook to ask questions across permitted documents or checked accounts and compare possible interpretations. Its citations help you return to passages and check the response. Preserve the input versions, prompt, response, and your examination in the Sources and AI Register. Source grounding helps you inspect an answer; it does not remove the need to examine accuracy or interpretation. [2, 15, 21]
Obsidian for developing connected notes
Use linked notes to connect an account, a concept, a source, and your reasons for an interpretation. Obsidian supports both wiki-style and Markdown links between notes. You could keep the AWI registers, learning journal, and drafting notes in a vault while restricted recordings remain in their agreed storage. You do not need a particular note-taking philosophy to use it. Check whether links and any plugin features remain usable when moving or exporting the work. [4–5, 17]
Notion for organizing the inquiry
Use pages and database records to organize sources, decisions, tasks, review dates, and manuscript progress. A database entry can hold properties such as source ID, version, responsible person, and a link to the relevant record. For shared work, set access according to what each person needs. Keep the six AWI documents identifiable within the workspace and preserve usable exports. [6, 8, 19]
One possible connection
Begin with protected originals and checked transcripts. Explore permitted copies in NotebookLM when that helps the question. Record the interpretation and your reasons in Obsidian or Notion, then connect them to the manuscript draft. A team may use Notion to coordinate tasks while one researcher develops notes in Obsidian. Decide where the current version of each record belongs and use source IDs to connect copies. Check a citation against the account before moving an AI conclusion into the report.
Capabilities overlap and change
NotebookLM also offers Mind Maps. Obsidian Sync supports shared vaults. Notion supports downloaded pages for offline use in its desktop and mobile apps, although some features still need a connection. Avoid treating these products as mutually exclusive categories or assuming that every feature works offline. Test the functions, permissions, and exports needed for your particular study. [16, 18, 20]


Provider documentation
The following official pages support the app descriptions. Consult the current documentation for the account and recording arrangement you plan to use. Accessed October 3, 2026.
1. Otter — Import an audio or video file
2. Google — Add or discover new sources for your notebook
3. Google — Privacy and Terms of Use in Gemini Notebook
4. Obsidian — Sync your notes across devices
5. Obsidian — Glossary
6. Notion — Workspace settings
7. Notion — Take AI Meeting Notes in Notion
8. Notion — Back up your data
9. Notion — Notion AI security and privacy practices
10. Apple — View a Voice Memos transcription on iPhone
11. Google — Create edit and manage transcriptions
12. Otter — Mobile apps
13. Otter — Record a conversation
14. AudioPen — Features and frequently asked questions
15. Google — Use chat in Gemini Notebook
16. Google — Use Mind Maps in Gemini Notebook
17. Obsidian — Internal links
18. Obsidian — Collaborate on a shared vault
19. Notion — Intro to databases
20. Notion — Use pages offline
21. Google — Report a problem
App examples are dated implementation guidance. The manuscript’s recording, checking, analysis, and record-keeping principles remain applicable when a product changes. Review this guide when features or account terms change, recording the date of the review.
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